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Job Description:
Community Garden Lead 

	Job title
	Community Garden Lead

	Hours
	9.30am to 5.00pm on Wednesdays and Fridays

	Remuneration
	£9360 pa paid monthly

	Leave entitlement
	11.2 days

	Period of employment
	One year from the date of appointment, with a probationary period of 3 months

	Reports to
	organicARTS trustees

	Responsible for
	Community Garden Assistant and Community Garden Volunteers

	Workplace
	West Town Farm, Ide nr Exeter EX2 9TG

	About organicARTS
	organicARTS is a small charity on the edge of Exeter that specialises in farm-based learning of all shapes and sizes. We run a Community Garden, a nature-inspired creative Makers Group, and a host of bespoke activities with schools, community groups, vulnerable adults and children, housing agencies, support groups and more.

The organicARTS Community Garden was created in 2007 and is designed to offer people the chance to take part in meaningful physical activity, in a calm, peaceful rural setting. The Community Garden is available for anyone to use but is particularly aimed at those with physical or mental health issues, along with people who are socially isolated. We work together, taking inspiration from the land and seasons to grow, harvest, cook and share food. We foster people's creativity, help develop practical skills, and forge lifelong friendships along the way


	Main duties & responsibilities of the Community Garden Lead
	1 Promote the mental health & well-being of garden volunteers, by creating a safe and welcoming space for people to visit.

2 Plan, plant, tend and harvest the community garden.

3 Supervise lunch and tea & coffee for the garden volunteers and other helpers.

4 Line manage the Community Garden Assistant, including supporting their personal development and creativity.

5 Helping with the induction of volunteers and the assessment and recording of their needs and requirements in line with General Data Protection Regulation.

6 Ensure that the community garden and associated areas are kept in a reasonably tidy condition.

7 Be responsible for the proper use, maintenance and safe storage of all tools and equipment.

8 Manage expenditure within a given budget.

9 Recording project progress and providing written reports on the community garden to the trustees every two months.

10 Provide written reports for the Business Plan, the Annual Report, funders and grant applications as required.

11 Promote and publicise the work of the volunteers and the community garden through the regular posts on the organicARTS website and other social media as appropriate.

12 Comply with and, as appropriate, contribute to the development and review of organicARTS policies & procedures.

13 Undertake relevant training as appropriate.

14 Make recommendations for changes in working practices as necessary.

15 Maintain and develop good working relationships with community garden volunteers, organicARTS staff, West Town Farm staff and other stakeholders.

16 Carry out any other duties commensurate with the role. 

17 Promote the ethos of organicARTS.




Person Specification

	Essential
	Desirable

	
Experience, knowledge & skills

· Experience of running a large vegetable garden
· Experience of working with vulnerable adults
· Knowledge of plants and kitchen gardening
· Knowledge of organic gardening practices
· Knowledge of environmentally sustainable gardening practices
· Working knowledge of MS Word and Excel
· Knowledge of H&S requirements
· An understanding of equality & diversity issues

Personal attributes

· Flexibility
· Personal resilience
· Patience and good listening skills
· Proud of your work and a can-do attitude
· Treats people with fairness, respect and consideration without regard for their position, status or background
· A passion for the benefits of volunteering and working with disadvantaged communities

	
Experience, knowledge & skills

· Experience with using social media
· Experience of managing a budget
· Ability & willingness to drive the organicARTS minibus
· Basic cooking skills



OTHER CONDITIONS OF EMPLOYMENT
1 Statutory sick pay will be paid according to government requirements see: www.gov.uk/statutory-sick-pay

2 organicARTS will pay any state pension requirements.

3 You are entitled to one month’s notice of termination.

4 You are required to give one month’s notice.

5 There are currently no collective agreements in place.

6 The disciplinary rules which apply to you can be found in organicARTS policy documents.

7 The disciplinary and dismissal procedure which applies to you can be found in organicARTS policy documents.

8 If you are dissatisfied with any disciplinary or dismissal decision which affects you, you should apply in the first instance to one of the trustees.

9 A contracting-out certificate under the Pensions Schemes Act 1993 is not in force for the employment this statement is being issued for.
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